
 ROLE DESCRIPTION 
 HEAD OF LIBRARY & INFORMATION SERVICES (K-6) 

 Role Purpose 

 We see our library as the hub of learning and connection for the Primary School. The Head of Library & 
 Information Services (K-6) will support staff and students to access information relating to the curriculum and 
 foster a love of reading and learning. 

 The Head of Library & Information Services (K-6) will teach library lessons across P-6 and be a key member of 
 the Primary Academic team, working closely with the Director of Studies K-6 and Coordinator of Innovation 
 K-6 to align library, information services and ICT integration with learning across the curriculum. 

 This is a full time, permanent position and receives a Coordinator 1 Allowance. This is a leadership position 
 that sits on the Primary School Executive team. 

 Reporting Lines 

 The Head of Library & Information Services (K-6) reports to the Head of Primary and the Director of Studies 
 K-6, and has one direct report, the Library Assistant (K-6). 

 Responsibilities 

 The Head of Library & Information Services (K-6) is required to: 

 ●  Teaching and Learning 

 ○  Enable a signi



 ●  Management 

 ○  Coordinate and keep current the range of library facilities including print and digital resources 
 for students as well as teacher resources 

 ○  Take responsibility for the school’s physical and digital learning space where reading, inquiry, 
 research, thinking, imagination and creativity are central to learning and teaching 

 ○  Manage the library budget and adhere to School purchasing policies 

 ●  Leadership and collaboration 

 ○  Lead and provide services and programs developed collaboratively with the Head of Primary, 
 Director of Studies, Stage Coordinators, Heads of Departments and teaching colleagues, 
 including the professional development of staff 

 ○  Be a leader within the Primary School, assisting and collaborating with colleagues as required 
 to achieve curriculum objectives 

 ○  Be future-focused with an appreciation of emerging trends in education, technology and 
 librarianship 

 ●  Community engagement 

 ○  Encompass programming, collection development and outreach efforts that welcome diverse 
 cultural, linguistic, indigenous and other unique groups into the school library 

 ○  Acknowledge the importance of families in the education of their children and the value of 
 intergenerational transfer of knowledge 

 ○  Liaise with other library leaders in the broader community 

 ●  Promotion of Library Services 

 ○  Promote the library within the school community and find new and engaging ways for students 
 to interact and engage with the library and its services e.g introduction of clubs, book fairs, 
 book week celebrations, interaction with parents, guest speakers and authors 

 Qualifications and Experience 

 The qualifications and experience required for this position are: 

 ●  Formal qualifications in education and librarianship or equivalent 

 ●  Experience in a similar role and / or school environment 

 ●  Hold a valid Working With Child foIaÖand requ s edd a Ⱦ s t



 Skills Required 

 The desired attributes for this position include: 

 ●  A passion for, and a deep understanding of, what constitutes quality literature 

 ●  An extensive knowledge of a wide range of genres suitable for close study or simply reading for 
 pleasure 

 ●  An extensive knowledge of relevant areas of the K-6 curriculum, particularly as it pertains to English, 
 literacy, ICT and Information Services. 

 ●  The ability to promote these to staff, students and the wider school community 

 ●  The ability to communicate clearly and openly, forming positive working relationships 

 ●  Inspired leadership with focus on growth and development of themselves and others 

 ●  Demonstrated ability to bring passion, creativity, innovation and initiative to a school setting 

 ●  Excellent interpersonal skills and can build positive relationships with staff, students and parents 

 ●  A forward-thinker who can create and execute a clear vision for the library in conjunction with the 
 Primary team 

 ●  A solid understanding of digital resources and how to use them. 

 Emanuel Employee Qualities & Attributes 

 Emanuel teachers are highly competent, passionate and engaging in their practice. They work hard to inspire 
 students to be critical and deep thinkers, as well as problem solvers and responsible contributors to the 
 global community. They ensure the best possible learning environment for students and are committed to 
 their own continued growth as a teacher. It is expected that a successful applicant would have a similar 
 approach to teaching. 

 As an Emanuel teacher, it is expected that you possess the following qualities and attributes 

 ●  Love of teaching and desire to inspire and engage students in learning 

 ●  A passion for continually improving their teaching practice and a commitment to ongoing professional 
 learning 

 ●  Capacity and desire to make a positive contribution to student wellbeing prograor lbe
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 ●  Capacity to differentiate teaching programs and use a range of strategies to best meet the needs of 
 individuals in the classroom 

 ●  Generosity in sharing teaching and ICT expertise with colleagues, and an openness to welcome other 
 teachers into his/her classroom for observation and feedback 

 ●  Support for the ethos of the School with a willingness to make a signdg




